
 
 
 

SCHEDULE OF CHARGES LET ONLY SERVICE - All fees are inclusive of VAT at the 
prevailing rate 

 
 

1. Property Letting: 90% of the monthly rent agreed 

• To market the property and advertise on relevant portals, check and register 
suitable applicants, conduct viewings, arrange independent referencing of the 
applicant. Arrange the Energy Performance Certificate and initial Gas Safety 
Certificate, and finalise the tenancy. 

• Provide guidance on compliance with statutory provisions. 

• Provide the Tenant with essential property information, statutory documents and 
rental payment arrangements. 

• To provide a comprehensive legally binding tenancy agreement. 

• Advise all utility providers with the new tenancy details and meter readings and 
advise the local authority in respect of the new occupiers for Council Tax purposes. 

• Collect and remit the initial month’s rent received, after agreed deductions. 
 
2. Check in and Inventory/Schedule of Condition reports: £180 

To complete a detailed condition report of the property prior to the start of the tenancy and 
check the tenant into the property. To ensure the Tenant returns the Inventory within seven 
days of receipt. 
 

3. Check out report at the end of Tenancy: £150 
To agree a check out date with the tenant. To provide a detailed report after the tenancy has 
ended for the benefit of settling the deposit. Return deposit as agreed with relevant parties. 
 

4. Deposit Registration Fee:  £84 

To register you with the Tenancy Deposit Scheme, add the Tenant details and protect the 
security deposit in the Tenancy Deposit Scheme. Provide the Tenant with the Deposit 
Certificate and Prescribed Information within 30 days of the start of the tenancy. 
 

5. Abortive Marketing Costs:  £180  

If you withdraw the letting instructions after we have started to market the property. 

 

6. Cancellation Costs:  £180  

If you do not proceed with the tenancy once a suitable Tenant has been introduced; there 
would also be a responsibility for reimbursing the Tenant’s referencing costs. 

 

7. Tenancy renewals or Extension:  

To negotiate a new fixed term with the Tenant or to place the tenancy into a periodic and 
provide the relevant documentation. Update security deposit in the Tenancy Deposit Scheme. 

• 6 months renewal £168 

• 12 months renewal £300 
 

8. Rent Review: £120  

Providing rental advice, negotiating terms with the Tenant and serving the requisite notice to 

increase the rent, where a periodic tenancy applies. 

 

9. Arrangement of a Gas Safety Certificate: £30  

 



 
 

10. Electrical Installation Inspection, Fire Risk Assessments, Health and Safety Risk 

Assessments, Energy 

       Performance Certificate, Legionella and Asbestos Reports:  £36  

This fee will be charged for arranging each of these reports and assessments. 

 

11.  Serving of a Section 21 Notice: £120   

To prepare and serve this notice to seek possession of the property. 

 

12. Tenancy Deposit Dispute: £240 

To handle deposit disputes on behalf of you, under the Tenancy Deposit Scheme and prepare 

a case for adjudication.  

 

13. Buildings Reinstatement Assessment: £138  

To carry out a reinstatement cost assessment of the property for insurance purposes. 

 

14. Applications for a new Rent Registration: £136.80  

To prepare and submit an application to the Rent Officer to apply for a rental increase for a 

Rent Act 

Tenancy 

 

15. Selective and Houses in Multiple Occupation licencing: £360 

To apply to the Local Authority to get the selective license to enable you to legally let the 
property if it falls in an area where Selective Licencing is active. 

 


